
 
 
 

(OM) POSITION UPDATES 
 

 Validity Date – needs to be beginning of payroll period 

 PQ13 Action - Position Reallocation 

 Reason – Reallocate Position Upward 
 
Note: Technically, the movement of positions to the new Physician (UB27) and Dentist (UB28) will be 
reclassifications, so the PQ13 action will be Reclassify Position and the reason will be State Title Change 
Lateral.  The correct job will need to be entered on the B 007 “Is described by” relationship. 
 
 

 
Go through each infotype and make changes or save 
 
The only infotypes that will have changes are: 
 Object – change to the new title (class code should remain the same) 
 Planned Compensation – change to new pay band 
 
 
 
 
 



 
 
 
 
 
 
 

(PA) EMPLOYEE UPDATES 
 

 PA40 Action - Reclass/Realloc  

 Enter the PERN for the employee 

 Enter the From date, needs to be the beginning of a payroll period 

 Enter and Save through all infotypes 
 
**Please note that you will need to know the employees work schedule rule and salary amount to 
enter in the system** 
 
 



 
 


